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PROCEDURE FOR THE ESTONIAN ACADEMY OF ARTS APPLIED RESEARCH AND DEVELOPMENT PROJECTS COMPETITION 
1. General
1.1. This document governs the organizing of the Applied Research and Development Projects Competition (research and development project hereinafter referred to as work) at the Estonian Academy of Arts (hereinafter Academy), and the procedure for submission and evaluation of works. 

1.2. The objective of the competition is: 
· to motivate members of the Academy to apply to a greater extent the results of their academic and research activity in the business, public and non-profit sectors;
· to raise the quality and volume of the know-how offered by the Academy to companies and the public;
· to notify the public regarding implementation of the Academy’s know-how in business activities and society.
1.3. The competition is used to determine two works – the one whose outcome has the greatest effect on economic efficacy with regard to generating benefits to one or more companies or institutions, and the work with the most outstanding potential with regard to improving societal well-being and/or the living environment.
1.4. The competition is carried out annually by the Academy’s Department of Research and Development in cooperation with the Tallinn City Enterprise Department.
1.5. If the due date specified in any document falls on a weekend, the valid due date shall be the first working day that follows the weekend.
2. Participation in the competition
2.1. The competition shall be announced by the Department of Research and Development in May, by the publication of notices on the Academy website www.artun.ee, the Academy’s entrepreneurship site www.facebook.com/startun.ee the Academy’s main Facebook page and via email in the Academy’s mailing lists. 
2.2. The works submitted to the competition must meet the following terms and conditions: 

· the work involves research, art or development, and may be in the form of a study, analysis, development project, final thesis, among others; 
· the results of the work are aimed at increasing the efficacy of business activity (increasing efficiency, value added and competitiveness) and is applicable in the manufacturing or service sector and/or the work has an output with potential for improving societal well-being and/or living environment and the potential can be applied in cooperation with a local government or social enterprise organization;
· in the case of the 2018 competition, the work must have been successfully completed during the period 1 September 2017 to 31 August 2018.
2.3. All Academy members may enter works in the competition. Academy alumni may also participate if they carried out the work as students during the period in which the competition is taking place. 
2.4. Works can be entered in the competition by the Academy personnel who carried out the work and, in the case of Academy students’ works, the students themselves or their supervisor, provided the supervisor is a Academy employee. 
2.5. Anyone eligible to enter works in the competition can be enter more than one work. 
2.6. To enter a work in the competition, email the completed form (see Annex) along with the additional materials listed on the form to kelli.turmann@artun.ee by 6 September 2018, with “Competition” in the subject field. The e-mail addresses of all who participated in the conducting the work must be included among the e-mail recipients. 
2.6. The Academy’s Department of Research and Development may request additional information and materials from those entering works in the competition and/or persons who carried out the works.
3. Determining the winner
3.1. The Academy’s Department of Research and Development shall verify that the submissions meet the technical and substantive requirements, and eliminate candidates if the submissions regarding the candidate do not meet the technical and substantive requirements described in chapter 2 of the competition procedures. 

3.2. The Academy’s Department of Research and Development shall forward submissions that have passed the verifications specified in clause 3.1 to the competition jury (hereinafter jury) by 7 September 2018. 
3.3. A jury of 3 to 5 members, depending on the topics of the works and the number of the works, shall be formed to adjudicate the entries received. The jury shall include at least one representative of the Tallinn City Enterprise Department. 
3.4. The jury shall review the materials and select the winning entry by 14 September 2018. 

3.5. Competition entries shall be evaluated on the basis of the following criteria: 
· applicability of the results of the work in the business, public or third sector (applicability in companies is valued most); 
· if the results of the work have already been applied in an organization, the organization representative’s opinion regarding the work;
· whether the work is oriented at increasing the efficacy of business activity (increasing efficiency, value added and competitiveness) or has some other connection to the city of Tallinn;
· potential for improving societal well-being and/or the living environment
· novelty of the work’s results. 
3.6. The decision regarding the winning entries shall be in the form of minutes and confirmation from the jury. 
3.7. The Academy’s Department of Research and Development shall announce the competition results in the Academy’s information channels, notifying the persons who carried out the winning work.
4. Awarding prizes to the winners
4.1. The award ceremony for presentation of the award for the work with the greatest effect on efficacy of business activity is bestowed on the winner (the authors) shall take place at the annual Tallinn Entrepreneurship Day organized by the Tallinn City Enterprise Department.
4.2. The prize for the author(s) of the work with the greatest effect on economic efficacy is 800 (eight hundred) euros. 
4.3. The prize for the author(s) of the work with the outstanding potential with regard to bettering social well-being and/or the living environment is 800 (eight hundred) euros.
4.4. If the competition receives many entries of interest, the Academy may also award a 600 (six-hundred) euro prize to the author of another outstanding work.
4.5. If there is more than one author of a work that received a monetary award at the competition, the authors shall split the award money as they see fit. In such a case, the authors must also agree amongst themselves how the money is to be paid out – to the bank account of one author selected from their ranks, or in parts allotted to each author. The corresponding information (amounts, names and account numbers of recipients) must be documented in the award money disbursement request to be submitted to the Academy’s accounting division.
4.6. The authors of works that win the monetary award at the competition shall be paid the sum via the Academy’s accounting division within 5 (five) working days of receiving a written request from the authors and written approval of the request from the Head of Research and Development. The sum shall be paid out on the basis of the approved request described above, which shall precisely list the amount and the account to which the sum must be paid. 
Annex to the Procedure for the Estonian Academy of Arts
Applied Research and Development Projects Competition
COMPETITION ENTRY FORM
1. Work or project to be entered in the competition (up to 5 rows per field):
	Title of work/project
	

	Time period during which the work was carried out
	

	Brief description of the work/project
	

	Objective of the work/project
	

	Principal result
	

	In what sense is the result of the work innovative? 
	

	What is the applied value of the work?
	

	Result or potential result improving societal well-being and/or the living environment
	

	Why is the work worth being highlighted?
	

	How is the work related to Tallinn? (Does it promote Tallinn enterprise or does it stand out in Tallinn’s entrepreneurial environment?)
	


2. Students (including alumni) and supervisors who carried out or took part in carrying out the work: 
	Name
	Contact telephone number
	E-mail address
	Speciality (Completed speciality in the case of alumni)
	Year (Graduation date for alumni)

	
	
	
	
	

	
	
	
	
	


*(add rows if necessary)
3. Academy employees who carried out or took part in carrying out the work:
	Name
	Contact telephone number
	E-mail address
	Position
	Unit

	
	
	
	
	

	
	
	
	
	


*(add rows if necessary)
4. Work commissioned or ordered by:
	Name of company/institution (If there was no specific person who ordered the work, provide information on what types of companies or institutions will derive benefits from the work.)
	

	Contact person for the ordering institution (Name, email address and contact telephone)
	

	Is there an agreement between the institution and the Academy regarding carrying out the work? (Yes/No)
	


5. Links to media coverage of the project
· ........................
6. Annexes (attach the following documents to the form):
	Document
	Attached? (Yes/No)
	If no, provide a brief explanation why it was not attached

	Work participating at competition (i.e. prepared study, analysis, final thesis or project final report, etc.) including summary thereof.
	
	

	Brief assessment from the supervisor on the work’s effectiveness or applicability in enterprise or for improving societal well-being and/or living environment.
	
	

	Brief assessment from the ordering institution regarding effectiveness and benefits of the work for company
	
	

	Publishing data in the case of a citation
	
	


7. Confirmations
	Yes/No
	

	
	I have read the competition procedure and accept the competition rules.

	
	I have supplied true and sufficient information in this form and its appendices.


The completed form and attachments are to be emailed to kelli.turmann@artun.ee 
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